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DISPOSE OF PRE~SENT~ ACCUMULATION; 
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED. 

1973 - Present I Institutional Evaluation Report File 

"What is the function of the office in which this record series is created? 

The function of the Intelligence and Investigation section is to keep the Commissioner 
informed on confidential prisoner intelligence data, institutional problems and 
criminal activity concerning the Department. 
into matters as directed by the Commissioner. 
evaluations together with any requested evaluation of other departmental facilities. 

Direct, assist and conduct investigations 
Perform state and county institutional 

1. This file contains the following documents (include form numbers and titles, if any, 
and file arrangement). 

Documents relate to the routine periodical evaluation of state and county correctional 
institutions and any requested evaluation of other departmental facilities. 

Included is an evaluation report which is divided into the different functions of 
a correctional institution and a synopsis of these functions' status. The various 
functions evaluated are as follows: administration and fiscal management, food 
service program, medical services, educational program, treatment programs, inmate 
housing and welfare, maintenance and other services. 
by location of evaluation. 

Files are arranged alphabetically 
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K5, NO .f QUEST1O"AIRE PI.=. am .-* 1- *he  prDsrl raiu.n i r  . n s h  1. -r-lsiq ~ 1 e - a e  e x p l . i n  

13. Is t h i s  t he  Record Copy of t he  se r i e s?  [XI '71 
14. Is  there  a duplication of t h i s  s e r i e s  in another of f ice  o r  agency? [XI [ I 

1 5 .  Is the information contained i n  t h i s  se r ies  ever supnarized o r  published? I B l  
16. Does the ser ies  contain c lass i f ied  informatiou requiring securi ty  handling? [ X I  1 

17 .  Does the  se r i e s  i n i t i a t e ,  amend o r  terminate agency pol ic ies  and procedures? ~~ r 1 [XI 

18. Could the function-be perfo&ed i f  t h e  f i l e s  were l o s t  o r  destroyed? [ X I  [ 1 

19. Is the se r i e s  (o r  major portion of it) regularly microfilmed? If yes, why? [ 1 [ X I  

20. Does the record se r i e s  provide data as input t o  an EDP f i l e ?  [ 1 [XI 

21. Does the record se r i e s  contain- a o c ~ e n t a t i o n ~ p r o d u c e d  as' EDP printout? ~ [ 1 [ X I  

(See Attachment) 

Attach copy of summary or  publication. 

Ga. Code Ann. 71-337 

~. 
~~ 

Copies of report  are i n  other locations. 

22. Has the Federal Government issued instruct ions goveming the  retention/dispo- . [ 1 [XI 
- . 
~~ 

~. 
~ ~. 

~~ .~ . ~ 
~~ 

s i t i o n , o f  these f i l e s ?  
~~ 

-~ 
ed  for^ these- records 10, 15 years from now? -If yes ,. what? ~ [ X I  [ 1 

.~ ~~~.~ , ~. ~. .. ~ .. .~ . ~ ., 
,~ 

~~ 

- + -  . .~ 

24. REQUIREMENTS. ~ TG - .  folloving'i-squire .~ the f i l e s  to-be ~ k e p t ~ p e - ~ n e ~ ~ ~ ~ ~ y e a r s :  
~. ~ 

.~ .~ ~~ 
.~ . 

a. [ ]STATE b. [ ISTATWE OF c. [ IALICIT d. []FEDERAL e.  [ ]ADMINISTPATIVE f .  [XlHISTORICAZ 
LAW LIMITATION PERIOD L A W  DECISIOli V A L E  

(Cite  Law, S ta tu te ,  or other reason for the retent ion requirement) 

25. AGENCY R E C O M N D A T I O N S .  This agency recommends tha t  the f i l e  s e r i e s  be cut off a t  the end 
of each -mALENDAR YEAR -[]FISCAL YEAR -[]OTHER ,then: 

Hold i n  the current f i l e s  area 0 .  ' month(s)/ 2 year (s ) :  
Transfer t o  [ 1 S ta t e  Records Center [ 1  local Holding Area; hold yea r ( s ) :  

 transfer^ to.  State  Archives  for^ p&&ie& r&i&ion.. - . ' 

[ 1 Destroy iIpm+?tely a f t e r  . cut-off. ~~ 

[ I  other-:^ (Specify) -' 

~~~ ~ ~ . .  ~. . , .~ 
~ , .  ~~ 

~~ 

~ - =, . ~. . Destroy. . .  . 

~~ . ~. .~~ ~~ ~. , ~~ ~ 

~ . ~ . ~~ . .  
- .~~ .~ _. ~ 

~~ 

~~ 



14. Ihe follawing people have a cmpy of t N s  evaluation: Ccmissioner; 
Fb=gional neputies where institutions are located; rcerbrs of the Bwrds 
of Offder &habilitation and Correctims; mmkss of the Sense Penal and 
Correctional Affairs camittee; &use of ~ t a t i v e s - - s ~ t e  Institutions 
and property-penal Institutions cum&-; i d iv idua l s  on the "need to 
lm€W list. 

23. These files doannent the hiskxy of the State penal system. 


